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r. CpI3paHb

YTBEPXJIEHO

IPUKA30M
I'AY 1O CO «CIHIOP Ne 2

oT «26» stHBaps 2023 r. Ne34/1

Hupexrop

JI.B. nenn
IMOJOXEHUE

OB AIMUHUCTPATUBHO-XO3SIICTBEHHOM OTAEJIE
. O0Iue moJ10KeHus

1.1. AnMUHHUCTpATHBHO-XO03sCTBeHHBIH oThen (manee - AXO) sBasercs
CTPYKTYPHBIM MOJPa3JCICHUEM TOCYAapCTBEHHOIO AaBTOHOMHOTO YUYPEXKIACHUS
JOTOMHUTENbHOTO oOpa3zoBanus Camapckoit oOnactu «CropTuBHas —IIKOJIA
omuMmiuiickoro peseppa Ne2y (manee — ['AY JIO CO «CIIOP Ne 2» nubo
YupexaeHue).

1.2. Otnen co3maetcst U TUKBUAUpPYETCs npukazoM aupektopa [AY JIO CO
«CIIOP Ne 2.

1.3. Otaen noguunsercs aupekropy [AY 1O CO «CILHOP Ne 2y,

1.4. Otnen BO3rIaBiIsieT HAYAJILHUK, HA3HAYaEeMbIil Ha JOJKHOCTD MPUKA30M
nupektopa 'AY 10 CO «CILOP Ne 2.

1.5. Jlpyrue COTpyJHUKH OTAejla Ha3HA4YalOTCs Ha JIOKHOCTH W
OCBOOOXKIAIOTCS OT AoJKHOCTeN puka3zom aqupektopa [AY JIO CO «CHIOP Ne 2y
0 MPEJCTaBICHUIO HaYalbHUKA OTAENA.

1.6. B cBoeir pestenbHOCcTH AXQO pyKOBOACTBYETCS: JEHCTBYIOILUM
3akoHoAaTenbcTBOM, YcraBoM ['AY JIO CO «CHIOP Ne 2y, HOpMaTuBHO-
MPaBOBBIMH aKTaMH ¥ OPraHU3ANMOHHO-PACTIOPSAUTEIBHBIMUA JIOKYMEHTaMU
YUPEKICHHUSL.

Il. 3agaum oTaea
OcHOBHBEIMHU 3371a4aMi AesITenbHOCTH AXO ABIIIOTCA.



2.1.  AJIMHMHHUCTPAaTHBHO-XO3SMCTBEHHOE  oOecleueHue  JACSTENbHOCTU
VUPEKACHUS:  TEXHUYECKOE  OOCITY)KMBAaHHWE IOMEIICHHWH, 000pyaoBaHUs
(KOHIUIIMOHEPOB, CBETWIBHBIX JIaMIl, 3JIEKTPOCETe M T.A.), OpraHu3auus u
KOHTPOJIb TIPOBEJICHUS PEMOHTOB, CHAOXEHHE MeOenblo, XO3SHCTBEHHBIM
WHBEHTApEM, KaHIIeJISIpUe, CpeCTBAMU MEXaHU3aIlMN MHKXEHEPHOT0, OpraHu3aIus
TPaHCIIOPTHOTO 00eCIeUEHUSI.

2.2. KoHTpOJb AESITebHOCTH CTPYKTYPHBIX MOJPA3ACICHUN YUPEKICHUS 10
BOIIPOCAM  XO3SIICTBEHHOTO OOCIIYy)KMBaHUS, PAlMOHAIBHOIO HCIOJIb30BaHUS
MaTepUANTbHBIX W  (UHAHCOBBIX PECYPCOB, COXPAaHHOCTH COOCTBEHHOCTH
YUPEIKICHHUS.

2.3. Yyactue B TMOATOTOBKE W WCIOJHCHUM YTPABICHUYECKUX PEIICHUN
PYKOBOJICTBA IO BOMpPOCaM aJIMUHHUCTPATUBHO-XO3SMCTBEHHOTO 0OeCTeueHUs
JEATEIIbBHOCTH YUPEKICHUS.

2.4. Kontpoub B mipeziesiax CBO€ KOMIIETEHIIMM 3a COOJIIOJICHUEM CaHUTapHO-
MPOTUBOAIUEMUYECKOTO PEXUMa, MNPABWI TMPOTHUBOMOXKAPHON 0O€30MacHOCTH,
HOPM TE€XHUKH 0€30MaCHOCTU, CBOCBPEMEHHOE MPUHITUE HEOOXOIUMBIX MEp MpHU
BBISIBJICHUU (DAKTOB WX HAPYILICHHUS.

2.5. Benenue mpemyCMOTPEHHOW IEHCTBYIONIMMUA HOPMATHBHO-TIPABOBBIMH
aKTaMU COOTBETCTBYIOLIEH JOKYMEHTALIMH, IMPEJOCTABICHUE B YCTaHOBJICHHBIE
CPOKH CTaTUCTUYECKOU U MHOM nHpopMaimu o aestenbHocti AXO.

1. CTpykTypa

3.1. CTpyKTypy ¥ ITaTHYIO YUCIEHHOCTh A MUHUACTPATUBHO-XO3IHCTBEHHOTO
otaena yreepxaaet gupektop ['AY 1O CO «CHIOP Ne 2» ucxons u3 ycloBHUil U
O0COOEHHOCTEN EeATETbHOCTH YUPEKICHUS.

3.2. AIMUHHUCTPATHBHO-X035HCTBEHHBIN OT/IE] HIMEET B CBOEM COCTAaBE:
- HAYaJIbHUKA OT/ENa,
- 3aBEAYIOIINHN XO35UCTBOM;
- AIMUHUCTPATOP;
- 3aBEAYIOLINH CKIIAJIOM;
- KJIaJ0BIIIHK;
- TEXHUK;
- MEXaHUK;
- BOJUTEIb aBTOMOOUIIS,
- BOJIMTEJIb MOTOTPAHCIIOPTHOTO CPEACTBA (CHETOX0/1a);
- IBOPHHK;
- IUIOTHUK;
- pabouuii MO0 KOMIUIEKCHOMY OOCITY’KUBAaHUIO U PEMOHTY 3/1aHMI;
- CJIECApb-CAHTEXHHUK;



- yOOPIIIHK CTy>KEOHBIX TTOMEIICHU;
- BJIEKTPOMOHTEP 10 PEMOHTY U 00CITY>KMBaHHIO 3JIEKTPOOOOPYAOBAHUS.

IV. ®ynknum u 00513aHHOCTH

B cooTBercTBUM ¢ BO3JIOXKEHHBIMHU  3aJayaMd  AJIMUHHUCTPATUBHO-
XO3SIUCTBEHHBIN OTJIET OCYIIECTBIISIET CJIETYIONINE OCHOBHbIE (DYHKIIUU:

4.1. [lnanupoBaHWe, opraHu3alus W KOHTPOJb aJIMHHHUCTPATHUBHO-
XO35IUCTBEHHOTO 00€CTIeUeHUS IEATETbHOCTH YUPEKICHUS.

4.2. Xo3zsiicTBEHHOE OOCIyXHBaHHE U 0OeCleYeHHe HaJIekKAaIlIero
COCTOSIHAS B COOTBETCTBUM C IpaBWIaMd W HOPMaMu MPOU3BOJICTBEHHOU
CAaHWTApUM W TPOTUBOIOKAPHOW 3aAlUTHI 3JAHUM M TMOMEIICHUN, B KOTOPBIX
pPacIOJIOKEHBl  MTOAPA3ACICHUS YYPEXKACHUS, KOHTPOJIb 3a HCIPABHOCTHIO
o0opy10BaHUS.

4.3. YdyacTue B WHBEHTapHU3alMM IOMELICHUH, 00OpyIOBaHMs B LEISIX
KOHTPOJISL UX COXPAHHOCTU U TEXHUYECKOTO COCTOSTHUS.

4.4, PeMOHT MOMEIIEHUN, KOHTPOJb KayeCTBA BBIOJHEHUS PEMOHTHBIX
pabor.

4.5. ObecnieyeHue MoapaseieHud yupexaeHUss MeOeNblo, X03SMCTBEHHBIM
WHBEHTApPEM, CPEICTBAMU MEXAHU3ALMU WHKEHEPHOT'O U YIIPABIECHYECKOTO TPYAa,
KOHTPOJIb 33 UX PAalMOHAIbHBIM MCIOJIb30BAaHUEM, COXPAHHOCTBIO, MPOBEIECHUEM
CBOEBPEMEHHOT'O PEMOHTA.

4.6. OpopmieHne HEOOXOAUMBIX JOKYMEHTOB JJIS 3aKJIIOUEHHUS JIOTOBOPOB
Ha IIPOBEJIEHHE padoT U OKa3aHHE YCIYT CTOPOHHUMHU OpraHU3ALMIMU.

4.7. llomyyeHne M  XpaHEHHE KaHUEISAPCKUX  IMPUHAJJIEKHOCTEH,
XO35MCTBEHHBIX MAaTEpHAJIOB, OOOPYIOBaHUS, HWHBEHTAps, OOECIEUYEHHUE HMH
CTPYKTYPHBIX MOJIpa3eICHUIN YUPEKICHUS, yUET UX PACXOJOBAHUS U COCTABIICHUE
YCTaHOBJICHHOM OTYETHOCTH.

4.8. KoHTposib paIiMOHATILHOTO PAaCcX0JI0BaHUSI MaTE€pUATIOB U (DMHAHCOBBIX
CPEIICTB, BBIACISIEMBIX JJII X031 CTBEHHBIX LEJIEH.

4.9. bnaroycTtpoicTBO, yOOpKa TEppUTOpPUHU, Yy4YacTUE€ B OpraHU3ALMU
MEPOTIPHUITHIA YIPEKICHUSI.

4.10. Xo34HCTBEHHOE  OOCIY>XMBAaHHME  MPOBOAMMBIX  COBEIIAHUH,
KOH(epeHLnii, CEMUHAPOB U IPYTUX MEPOIPUSATUH.

4.11. OpraHuzamnus  TPaHCHIOPTHOTO  OOeCTeUeHUs  JIeITEIbHOCTH
YUPEKACHHUS.

4.12. B cOOTBeTCTBUM C JACUCTBYIOIIMMH TPAaBWIAMH W HOPMAaTUBaAMHU
OpraHu3alysl d3KCIUyaTallddk W  CBOEBPEMEHHOIO PEMOHTA TEXHUYECKOIO
obopynoBaHusi  (PNEKTPUUYECKUX  CETEHM, KOHAUIIMOHEPOB), OecmnepeboriHOe



oOecrieueHne MOMeNIeHN OpraHu3aluy 3JIEKTPOIHEPrUueH, BOJAON, KOHTPOJb 3a UX
palroHaIbHBIM PACX0JOBAHHUEM.

4.13. Opranuzanus 1 o0ecredeHre MpoIyCKHOTO PEKUMa.

4.14. Opranuzanyss ¥ KOHTPOJb 32 MOMEUICHUSMU XPAHEHHS PA3THMYHON
MPOIYKIMU aIMUHUCTPATUBHO-XO3SIMCTBEHHOTO OT/IENA.

4.15. Tlpomenenue uHGOPMAITMOHHO-PAZBICHUTEIBHON pabOThI Cpeau
paOOTHUKOB YYpEXKICHHUS, HAIpaBJICHHOM Ha OOecleuyeHue COXPaHHOCTU W
coJlep>KaHusl B HCIPABHOM COCTOSIHUM TOMEIEHUNA M HMMYIIECTBA YUPEKICHUS,
Oepe)kHOE OTHOIIEHHE K OOOpYJOBAaHUI0O U OSKOHOMHOE HCIOJIB30BaHUE
MaTepuagbHBIX W DHEPreTHUECKUX  pecypcoB  (BOABI,  KAaHLEIIPCKUX
MPUHAICKHOCTEH, PACXOIHBIX MAaTEPUAJIOB U T.1I.).

4.16. TIlpoBeneHue NPOTUBOMOXKAPHBIX M  MPOTHUBOIMUIEMUYECKUX
MEPOIPUITUH.

4.17. OcyuiecTBiaeHUE B Mpejiesiax CBOeW KOMIIETEHIIMM HUHBIX (DYHKIUN B
COOTBETCTBHH C LIEJISIMU U 33/1a4aMU YUPEKACHUS

V. IlpaBa

AJIMUHHCTPaTUBHO-XO3MCTBEHHBIN OTAET UMEET MPABO:

5.1. Ilomy4yaTe mOCTymarOUIMe B YUYPEXKICHHE JOKYMEHTHI W HHbBIC
UHGOpPMAILlMOHHBIE MaTepuajbl IO CBOEMY NPOQWII0 JESTENbHOCTH  JJst
O3HAKOMJIEHUS, CHCTEMAaTU3UPOBAHHOI'O yUeTa U UCII0JIb30BaHUA B paboTe.

5.2. 3ampammBaTh M TOJy4aTb OT PYKOBOOUTENEH YUPEXKICHHUS €€
CTPYKTYPHBIX TOJApa3JieeHuil uHGOpMAII0, HEOOXOAUMYIO JIsl BBINOJHEHUS
BO3NIOKEeHHBIX HA AXO 3a1a4 ¥ PyHKIUH.

5.3. OcymecTBisATh B IpeAenax CBO€W KOMIETEHIHMH IPOBEPKY U
KOODAMHALMIO JEATEIIbHOCTH CTPYKTYPHBIX IOJPA3JEICHU 10 BOIpOCaM
aJIMUHHCTPATUBHO-XO3SIMCTBEHHOTO OO0ECreueHusi, O pe3yibTarax IpPOBEPOK
JOKJIa/IbIBATh TUPEKTOPY YUPEKICHHUS.

5.4. BHocHUTh TIpEeMJIOKEHHUS MO COBEPIICHCTBOBAHUIO (OPM U METOJIOB
pabotbl AXO U yupexaeHHs B LIEIOM.

5.5. YyacTBOBaTh B 10AOOpPE M PACCTAaHOBKE KaJpOB IO CBOEMY MPOQPUIIO
JEATEIBHOCTH.

5.6. BHOCUTH TpEeNIOKEHUS] PYKOBOJCTBY YUYPEXKICHHUS IO IOBBILIECHUIO
KBaJIM(DUKALIMY, TIOOIIPEHUIO M HAJOXEHHUIO B3bICKaHUI Ha paboTHUKOB AXO u
JIPYTUX CTPYKTYPHBIX TOApA3JEICHUA OpraHu3alMi [0 CBOEMYy Mpoduiio
NEATEIbHOCTH.

5.7.YuacTtBOoBaTh B  COBELIAHUAX [PU  PACCMOTPEHHUU  BOIIPOCOB
XO03SIICTBEHHOI'O 00ECIIEYEeHUs JEATENIbHOCTH YUPEKACHUS.

HavanbHuk AXO HeceT MEePCOHAJIbLHYI0 OTBETCTBEHHOCTD 3a:



- BBITIOJIHEHHE BO3JI0KeHHBIX Ha AXO (yHKIMi 1 3a1ad4;

- opranmzamuio padotel AXO, cBoeBpeMEHHOE U KBaIH(DHUIIMPOBAHHOE
BBIIIOJIHEHHE NPUKA30B, PACTIOPSKEHUH, NOPYUYEHUN BBIILIECTOSIIETO PYKOBOICTBA,
JEHCTBYIOINX HOPMATUBHO-TIPABOBBIX aKTOB IO CBOEMY MPODUIIIO AESITENbHOCTH;

- pamuoHadbHOS H  A(OPEKTHBHOE HCIOJB30BAHHE MATCPHUAIIBHBIX,
(UHAHCOBBIX U KaJPOBBIX PECYPCOB;

- COCTOSIHME TpPYIOBOW M HCHOJHUTENbCKONW JucuuiuimHabl B AXO,
BBITIOJIHEHUE €€ PaOOTHUKAMU CBOMX (DYHKIIMOHATBHBIX 00s13aHHOCTEH;

- cobmogenue pabotHukamu AXO mpaBuUi BHYTPEHHETO pAaclopsKa,
CaHUTAPHO-TIPOTUBOAUIEMUYECKOTO PEXKUMA, TPOTUBOIIOKAPHOU O€30IMACHOCTHU U
TEXHUKU 0€3011aCHOCTH;

- B€JICHUE JOKYMEHTAIUU, IPEAYCMOTPEHHON JIEUCTBYIOIIMMHA HOPMATUBHO-
MIPAaBOBBIMH JIOKYMEHTaMU;

- IPEI0CTABIIEHUE B YCTAHOBJIEHHOM TOPSJIKE JOCTOBEPHOM CTATUCTUYECKOM
1 nHOM nH(opmarmu o nestenbHocTH AXO;

- roToBHOCTh AXO K paboTe B YCIOBHUSAX UPE3BbIYANHBIX CUTYALIHIA.

V1. OTBeTCTBEHHOCTH

AJIMUHHUCTPATUBHO-XO03AMCTBEHHBIN OTJEN HECET OTBETCTBEHHOCTH 34!

6.1. HeBbimonHeHWe WIM HEKAYECTBEHHOE BBIIOJHEHNUE BO3JIOKECHHBIX
GbyHKUMN 1 3a/1a4.

6.2. Pazrnamenve konduaeHnuanbHoi nHGOPMAIIHH.

6.3. HecobOmronenne coXpaHHOCTH JTIOKYMEHTOB CIIYKEOHOTO TOJIb30BaHUS,
CPEACTB OPIrTEXHUKHU U Tiporpamm st [I9BM.

6.4. CocraBineHus, YTBEpPKACHUS U TMPEIOCTABICHUS HEIOCTOBEPHOI
OTYETHOCTH O AesATebHOCTH AXO B yUpeKICHUH;

6.5. Jlomymienus ucnoib30BaHusl HHGOPMAIIUU COTPYAHUKAMHU OT/AeNa B HE
CITY>KE€OHBIX IIEJISX.

6.6. HeBbimonHenue TtpeboBaHUl oxpaHbl Tpyna, [IpaBun BHYTpeHHEro
TPYJIOBOTO pACHOPSAIKA.

6.7. Heucnons3oBanue, B HEOOXOUMBIX CIydasx, MPEIOCTaBICHHBIX MIPaB.

6.8. 3a wHewamexamiee HUCHONHEHHE (enepabHOTO W 00JIACTHOTO
3aKOHOJATENBCTBA, YKa30B U pacnopsukeHun [pesuaenra Poccurickon denepanuu,
IIOCTaHOBJIEHUM U pacnopsbkenud IlpaBurensctBa Poccuiickonn depepauuu,
npaButTenbcTBa Camapckoil o007acTH, NPUKA30B W METOAMYECKUX YKa3zaHUU
MUHHCTEpCTBa criopta Camapckoil 001acTu.

6.9. 3a wuckaxxeHHE OTUYETHOCTH, HECBOCBPEMEHHOE, HEKAaueCTBEHHOE
WCIIOJTHEHNE JTJOKYMEHTOB Ha4YaJIbHUK U COTpYAHUKA AXO HecyT yCTaHOBJIEHHYIO
3aKOHOJATEIbCTBOM  AJMUHUCTPATHUBHYI, MAaTE€PUAIbHYI0O W  YIOJOBHYIO
OTBETCTBEHHOCTb.



-X035IMCTBEHHOM OTACJIC O3HAKOMIJICHBI:

C Ilonoxenuem 00 aAMUHUCTPATUBHO
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